GARFIELD PUBLIC SCHOOLS


125 OUTWATER LANE GARFIELD, NEW JERSEY 07026-2693


Business Office
973-340-5001


FAX 973-340-9512


Extra-Curricular Activities
Employees performing extra-curricular/Athletic activities for the district are required to submit a payroll voucher in order to receive payment for such services.  Please use the bottom portion of this memo and submit payroll voucher to the Payroll Manger (Fax 973-340-9512).  Payroll voucher are due on the 1st of each month for payment on the 15th.  NO PAYROLL VOUCHERS/NO PAY CHECK/NO EXCEPTIONS.

Extra-Curricular Activities/Athletic Payroll Voucher

	Name:
	 

	School/Location:
	 

	Activity:
	 

	Date of Activity
	 
	Amount:
	 

	Account Number:
	 

	(Vouchers submitted without appropriate account number will not be processed)

	Signature:
	 
	Date:
	 

	Approval Signature:
	 
	Date:
	 


All payroll vouchers MUST include the appropriate approval signature and account number.  For school based extracurricular activities, the school principal is the approving authority.  Incomplete forms will not be processed.

WE ARE AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER

“We Do Not Discriminate As To Race, Creed, National Origin, Sex or Handicap”
