GARFIELD PUBLIC SCHOOLS
 SCHOOL EVENT REQUEST

Permission for a School Event must be presented to the Student Activities Director, approved by the school Principal, and submitted to the Office of the Superintendent of Schools at least one week before the official meeting of the Board of Education.


	Class or Group sponsoring Event:
	
	School #:
	

	Date of Event:
	
	Time Beginning:
	
	End Time: 
	

	No. of Students in Group:
	

	No. of Teachers & Names:
	
	Names: 
	

	No. of Chaperones:
	
	Names:
	

	Signature of Applicant:
	


Transportation is the responsibility of the Parents; School will not transport the student to and/or from the event.
	Cost/Entrance Fee:
	$
	Other Costs:
	$
	Acct.#
	

	Total Cost to Individual Pupil:
	$
	Pd. H.&S./Grant/Student Payment/Other:
	

	PRINCIPAL’S APPROVAL:
	
	DATE:
	

	SUPERINTENDENT’S APPROVAL:
	
	DATE:
	

	DEPARTMENT HEAD APPROVAL:
	
	DATE:
	

	STUDENT ACTIVITIES DIRECTOR APPROVAL:
	
	DATE:
	

	BOARD OF EDUCATION APPROVAL DATE:
	




	Event and Itinerary:
	

	

	Approximate round-trip distance:
	

	Educational objectives of event:
	

	


THIS FORM IS AN ALTERNATIVE TO THE “FIELD TRIP REQUEST: IT SHOULD BE USED FOR EVENTS SUCH AS PROMS, LUNCHEONS, GARFIELD EVENTS WHICH DO NOT REQUIRE TRANSPORTATION SUCH AS RIVER CLEAN-UP, CAR WASH, WALKATHON, OUTDOOR LESSONS,ETC.
Be certain that all precautions as o traffic hazards have been taken, that lunch and lavatory facilities are available. SIGNED PARENTAL SLIPS MUST BE ON FILE FOR ALL STUDENTS BEFORE YOU LEAVE













Revised: 10/08





Approved October 21, 2008 B.O.E. Mtg.





Resolution # 10-169-08

