GARFIELD HIGH SCHOOL

EY-14
TO:  ALL FACULTY MEMBERS

FROM:  MR. KULIG

RE:  RETURN OF SCHOOL KEYS and CLASS REGISTERS.
TO BE TURNED IN AFTER STUDENTS LEAVE  (DATE BELOW)

 I.  
Please put all of your school keys into the attached envelope and give the 

         envelope and keys to your Immediate Supervisors on June 19st.

All keys for doors, desks, cabinets, etc., shall be turned in.


NOTE:  Upon submitting the envelope and keys you shall have no keys, relevant 

                        to this building in your possession.


NOTE:  Should you desire entrance into the building, during the summer, you

                       must make arrangements with the PRINCIPAL.


NOTE:  Personnel in need of keys for summer programs will obtain them through   

                       the person in charge of the particular summer program - i.e.; Summer

                       School, etc.

      BE CERTAIN THAT:

1.  Every key - which opens school property - is turned in.......


2.  You do not have any keys which open school property in your 

              possession after June 19st.

3.  You report to the General Office should you desire entrance into the


      building during the summer.

II.  Please print out a hard copy of your complete grades from teacher portal (Please check to make sure that all

      grades are completely filled in.) and give it to MR. KULIG- (DUE: June 20TH ) (This replaces handing in a roll

      book)
III.  Miscellaneous: There is a very good chance classrooms on the 2nd floor will be painted over the summer.
        1.  You are encouraged to remove all personal belongings from the 

             classroom.

        2.  Strip all bulletin boards.

        3.  You may turn in any loose paper, chalk, etc., if you so desire. Make 

              arrangements through you Department Supervisor
