GARFIELD HIGH SCHOOL

READY FOR SUMMER DISMISSAL










     EY-
NOTE:  DEPARTMENT HEADS shall forward this sheet to MR. MCGINLEY when their departments have secured as indicated below.  When all areas are accounted for in this fashion, the principal will be prepared to call for the final dismissal meeting.

TO:  MR. MCGINLEY
FROM:  _________________________DEPARTMENT:________________________

RE:  NOTIFICATION THAT DEPARTMENT IS SECURED AND STAFF IS READY TO 

        LEAVE

This is to confirm that:

1.  The following items have been turned in by my staff to MR. KULIG in 
     his office………….

A. INVENTORY FOLDERS __________________________

B. BOOK INVENTORY _____________________________

C. KEYS _________________________

2.  My subject proficiencies for all new subjects have been submitted to Mr. McGinley.

3.  The stock room is secured.

4.  Departmental rooms have been inspected and the doors have been locked.

COMMENTS:

SIGNATURE:  ____________________________ - DEPARTMENT HEAD

DATE: ___________________________

