LEVEL I

The following items are classroom management issues and should be handled in the classroom.

Making excuses for everything

Talking during lecture

Swearing at no one

Failing to raise hand

Forgetting books/pencils/ notebook

Taking too long to write answers

Cheating

Chewing gum

Tipping back the chair

Hypochondria – notify nurse

Being off task during independent seat work

Talking during class

Misbehaving during seatwork

Making wisecrack or being a smart aleck

Doing nothing*

Handing in late or incomplete assignments*

Handing in sloppy work*

Poor planning on long-term assignments*

Failing to complete assigned work*

Poor academic skill*

*Chronic problems should involve guidance and parents.

Discipline Contract

The form, similar to the referral, is to be kept by the teacher to keep track of a student’s behavioral issue and what steps the teacher has taken to correct it.  It is to be signed by the teacher and student when the teacher has an issue with a student.  
First attempt to correct behavior:
The teacher needs to take responsibility to make a good faith effort to get the student motivated by explaining what will happen if the behavior continues.  This conference should be done after school or at a time when other students are not present.  At this time the teacher and student should sign a Discipline contract.  Failure to attend a detention would lead to the second step and also be noted on the contract.

Second attempt to correct behavior:
A meeting will be held with the department head, teacher, and student.  At this time, the department head will advise the student about what the punishment would be for further infractions or behavior issues.  Also the department head and teacher would then decide what the next step (third attempt) would be if the behavior continues (i.e. guidance, parent conference, disciplinarian, etc.)

Third attempt to correct behavior:

As described above, whatever the department head, teacher, and student discuss would be the appropriate action for the third attempt.

(The infraction does not have to be the same in order to advance to the second and third attempt.)
LEVEL II
The teacher and the department head should handle these situations immediately.  They should determine whether to bring it to the disciplinarian, guidance, SRO, or other best person to correct the behavior.

Destroying property

Name-calling

Threatening violence or extortion

Not following verbal directions*

Stealing

Using and abusing drugs/alcohol

Smoking

Threatening suicide

Misbehaving after first discipline action

*These need to be handled on a case-by-case basis depending on the severity in which it happens.

LEVEL III

For the following the teacher MAY need to remove the student from class as soon as possible because the threat of danger to themselves or others is too great if left in the classroom.

Swearing at teacher

Acting violently or out of control

Fighting

Threatening violence or extortion

Not following verbal directions

The following should be directed to the attendance committee as they are already addressed in that forum.

Skipping class

Lates without excuse

1st Time





Detention given on




Teacher Name







Student Name






HR


We have agreed to this conference on (date) 


to discuss the issues in class.  Failure to adhere to this policy will result in additional consequences.

Teacher’s signature






Date




Student’s signature






Date




_________________________________________________________________


On (date) 

we have discussed






 
 (The teacher and student need to formulate an agreed upon code of behavior and write it down.)












And have agreed that if this (or another infraction) happens again (teacher and student need to write down consequences to continued behavior problems.)
















Teacher’s signature






Date




Student’s signature






Date




**************************************************************************

2nd Time





Detention given on



On (date) 

we have discussed






 
 (The teacher and student need to formulate an agreed upon code of behavior and write it down.)












And have agreed that if this (or another infraction) happens again (teacher and student need to write down consequences to continued behavior problems.)

















Department Head’s signature





Date



Teacher’s signature






Date




Student’s signature






Date




*************************************************************************
3rd Time







Date



At this point you can now show that you have made attempts to work with the student and their behavior issues.  This form would then be submitted to the appropriate staff for further review.  (i.e. disciplinarian, SRO, guidance, parent at conference, etc.) Document the incidence on the back.
Teacher’s signature



___
DH’s signature


___
