Garfield Public Schools 
 FIELD TRIP REQUEST
   Garfield, NJ


Permission for a Class Field Trip must be approved by the school Principal, and submitted to the Office of the Superintendent of Schools at least one week before the official meeting of the Board of Education.

******************************************************************************

Class or Group taking trip: ___________________________________ School #: ____________

Date of Trip: ____________ Time of Departure: ____________ Time of Return: ____________

No. of Students in Group: ____________

No. of Teachers & Names: ___________ Names: _____________________________________

______________________________________________________________________________ 

No. of Chaperones: __________ Names: ____________________________________________



Signature of Applicant: ______________________________________________

Transportation Arrangements: _____________________________________________________

If Garfield School Bus is requested check:     YES _____ 
transportation request form must 

be attached

Transportation coordinator’s signature and date: ______________________________________

Cost of Bus: $ _______________ Other Costs: $ _______________ Acct.#: ________________

Cost to Individual Pupil: $ _______________
 Pd. H. & S.: _________________________

PRINCIPAL’S APPROVAL: 





Date: _____________

SUPERINTENDENT’S APPROVIAL: 




Date: _____________

DEPARTMENT HEAD APPROVAL: 




Date: _____________

STUDENT ACTIVITIES DIRECTOR: 




Date: _____________

BOARD OF EDUCATION APPROVAL DATE: 








****************************************************************************** 

Destination and Itinerary: ________________________________________________________

____________________________________________________________________________________________________________________________________________________________

Approximate round-trip distance: __________________________________________________

Educational objectives of trip: _____________________________________________________

______________________________________________________________________________

 Evaluation and/or recommendations: _______________________________________________

______________________________________________________________________________

*Be certain that all precautions as to traffic hazards have been taken, that lunch and lavatory facilities are available. SIGNED PARENTAL SLIPS MUST BE ON FILE BEFORE YOU LEAVE FOR ALL STUDENTS.





      Revised F. 2/2005

